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obecrnevyeHns rocy/IapCTBEHHbIX, MYHUIIMITAIBHBIX U KOPIOPATUBHBIX HYXK]I '
(HaumeHoBaHME BHUJA MPO(ECCHOHATBHOM JeTETbHOCTH) Kon

OcHoOBHas 1eJb BHUAa HpO(l)CCCHOHaHBHOfI JACATCIIbHOCTH!

KOHTpOJIL " YIIPABJICHUC 3aKyIIKaAMU JJId 3(1)(1)6KTI/IBH01"0 U pE3YJIbTAaTUBHOI'O UCIIOJIB30BAHUA CPEACTB,
BBIACIICHHBIX JJIA obecrneueHus TOCYHJAapCTBCHHBIX, MYHUITHUITIAJIbHBIX U KOPIIOPATUBHBIX HYK

['pynna 3ansTuii:

1111 PykoBoaurenu deaepanbHbIX U 1112 PykoBoaurenu (mpeacTaBUTeN )
pErnoHaIbHBIX OPraHOB (benepaibHBIX U perHOHATBHBIX
3aKOHOJIaTeIbHON BJIACTH U UX OPraHOB UCIIOJHUTEIBHOMN U CyneOHON
anmnaparos, I€IyTaThl BJIACTHU U UX alnapaToB
3aKOHOJIaTeNIbHBIX COOpaHuit

1113 PykoBoauTenn opraHoB MECTHOTO 1120 PykoBoauTenu yupexaeHuil,
CaMOYIPaBICHUS OpraHu3aluil U NpeanpusTHI

1213 PykoBoaurenu B o0nacTu 1219 VYnpasistomue GUHAHCOBO-
OTIpeieNIeHus TIOJIUTUKU U HKOHOMHYECKON U aIMUHUCTPATUBHON
TUTAHUPOBAHUS JIESTEILHOCTH JeSITebHOCTBIO, HE BXOJIAIINE B

JpyTUe TPYIIbI




1221
2414
2425

2529

2631

3322

3342

4132

4312

(xom OK3Y)

PykoBoauTtenu ciyx0 1o cObITy,
MapKETUHTY

OUEHIIMKY U SKCIIEPTHI

CrieninanucTbl OpraHoB
roCyJ1IapCTBEHHOM BJIACTH
Crneunanuctsl 1o 0a3am JaHHBIX U
CETSIM, HE BXO/ISIINE B IPYrUe
TPYIIITBI

DKOHOMHUCTHI

ATEHTBI 10 KOMMEPYECKUM
poJiaxkam

Cpennuit 10puMvecKuil IepcoHal

Crnyxaiue 1mo BBeICHUIO JaHHBIX

Crnyxamue mo o0paboTke
CTaTUCTUYECKOH, prHaHCOBOM 1
CTpaxoBOi HH(pOpPMaLUU U
BEJICHUIO PACUETOB
(HauMeHoBaHHE)

2411

2421

2522

2611

3313
3323

3359

4311

0110

(xon OK3)

OTHeceHMe K BUIaM DKOHOMUYECKON NEITEILHOCTH:

68.1
68.2
70.2
82.11

84.1
84.2

84.3
99.00

(xom OKBD/I?)

Bbyxranrepsl

AHaIUTHUKKU CUCTEM YIIPaBJIEHUS U
OpraHu3anuu
CucreMHble aIMUHUCTPATOPBI

KOpucter

[ToMomHMKH OyXTanTepoB
3aKynumKu

CpenHeTexHMUECKU IepcoHal Ha
rocy/lapCTBEHHOM ciyx0e, He
BXOJIILINI B IpyTHe FPYIIbI
Crnyxarue 1o Oyxrajirepckum
omepalusM U y4eTy

Odurepbr AEHUCTBUTETHLHON BOCHHOU
CITYKOBI

(HauMeHOBaHUE)

[Tokymka 1 mpoaaxa cOOCTBEHHOTO HEABMKUMOTO UMYIIIECTBA

ApeHJia u ynpasiieHue COOCTBEHHBIM UJIH apE€HA0BaHHBIM HEJBUKUMBIM UMYIIIECTBOM
KoHcynpTHpoBaHue o Bompocam ynpaBlieHuUs
JlesTenbHOCTh  aJIMUHUCTPATUBHO-XO3SMCTBEHHAS KOMIUIEKCHAas MO 00ecleyeHHUIo

paboThl OpraHu3auu

HGHTGHBHOCTB OpraHOB I'OCYAAapCTBEHHOI'O YIIPaBJICHUA U MECTHOI'O CaMOYIIpaBJICHUSA

10 BOIIPOCaM OOIIET0 U COLMATBLHO-3KOHOMHYECKOTO XapaKkTepa
[IpenocTaBienue rocyJapCTBEHHBIX YCIYT 0OLIECTBY

JlesTenbHOCTh B 00J1aCTH 0053aTENbHOTO COLIMAIBHOTO 00ecTieueHHs
JlesTenbHOCTh 9KCTePPUTOPUATBHBIX OPraHU3alliil U OPraHoB

(HamMeHOBaHWe BUAA SKOHOMHYECKOHN TeATEITHHOCTH)
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1. Onncanue TpynoBbIX QPYHKUIMI, BXOASIIUX B NPodecCHOHAIbHBINA cTaHAApPT (PyHKIHOHAJBHAS KAPTA BUIA
npodeccnoHaNbHON eI TeJIbHOCTH)

O06006mIeHHbIE TPYAOBBIE (HYYHKINU TpynoBsie GyHKIHH
YPOBEHb
KOJI HAaNMEHOBaHUE YPOBCHD HaNMEHOBAHUE KOJI (mo1ypoBeHB)
KBaJIM(DUKALIUU
KBTI (UKAITIT
A ObecnieueHne 3aKynoK st 5) [IpenBapuTenbHBIM COOP TaHHBIX O TOTPEOHOCTSX, leHax | A/01.5 5
TOCY/IapCTBEHHBIX, Ha TOBApBI, PabOTHI, YCIYTH
MYHULMTIAIBHBIX U IToaroToBka 3aKynmo4yHoO JOKYMEHTAllUU A/02.5
KOPIIOPATUBHBIX HYXJ| O06paboTka pe3ynbTaTOB 3aKYIKH M 3aKJIIOUCHUE A/03.5
KOHTpPaKTa
B OcylecTBiieHUE 3aKYITOK IS 6 CocrapneHne TUIaHOB ¥ 000CHOBAaHHUE 3aKyITOK B/01.6 6
rOCy/lapCTBEHHBIX,
MYHHIMIATBHEIX H OcyIecTBICHHE MPOIEAYP 3aKYITOK B/02.6
KOPHOPATUBHBIX HYX]T
C DKcnepTr3a pe3yabTaToB 3aKyIoK, 7 [TpoBepka cobmto1eHN YCIOBH KOHTPAKTa C/01.7 7
MpHUeMKa KOHTPaKTa [TpoBepka kayecTBa MpEACTABICHHBIX TOBApOB, padoT, C/02.7
ycyr
D KonTtpoisb B cdepe 3aKkymnox 8 MonuTtopuHTr B chepe 3aKyrnok D/01.8 8
AyauT ¥ KOHTPOJIb B chepe 3aKyInoK D/02.8
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I11. XapakTepucTika 000011eHHBIX TPYAOBbIX QYHKIMI

3.1. O0o0menHast TpyaoBasi pyHKuus

ObecrieueHue 3aKynoK Jist v
OBEHb
Haunmenosanu K P
anMEHOBaHME | TOCYIAPCTBEHHBIX, MYHUIIUIIAIBHBIX U o A KBa KA 5
KOPIIOPATUBHBIX HYX]
[Ipoucxoxnenue

00001IeHHOH TPY/IOBOM
GbyHKIIIU

3aMMCTBOBAaHO

Opurunan X
U3 OpUTHHAJIA

Kon opurunana Perucrpanmonnslii Homep

HpO(i)eCCI/IOHaJ'II)HOFO cTanapTa

Bo3sMmoxHbIE
HAaMEHOBAHUS
JOJKHOCTEH, podeccuit

Crienmaiuct 1o 3aKyrnkam
PaGoTHHUK KOHTPaKTHOM CITyKObI
KoHTpakTHBIN ynpaBsironini

TpebGoBanus k
00pa3oBaHUIO U
00y4eHHIO

Cpennee npodeccrnonanibHOe 00pa3oBaHKe

JlononHuTenpHOE MpodeccuoHanbHOe 00pa3oBaHUE — IPOrPaMMBI
MOBBIILIEHUE KBATU(HUKALUU U TPOrpaMMbl IIpodecCuOHaIbHON
MIEPETIOArOTOBKH B Chepe 3aKyIoK

TpeGoBaHMs K OTIBITY
MPaKTUYECKOU paboThI

Oco0Oblie ycrmoBHst
JoTycKa K paboTe

Hpyrue xapaKTepUCTUKHI

,HOHOJ'IHI/ITCJ'IBHBIC XapaKTEPUCTHUKU

HaumenoBanue 6a30Boii rpymniibl, J0KHOCTH
HaumeHnoBanue nokymeHnrta Kon
(mpodeccun) UM CHeUaIbHOCTH
OK3 3313 [ToMomHMKH OyXTanTepoB
3322 ATEHTBI IO KOMMEPYECKUM MPOAaKaM
3323 3aKynImuKu
3342 CpenHuil 'opuaIu4ecKuil epcoHal
3359 CpenHeTeXHMYeCKU IEPCOHAI Ha TOCY1apCTBEHHOM
cinyx0e, He BXOASIIUN B APYTUE TPYIIIBI
4132 Crnyxaiue 1o BBeICHUIO JAHHBIX
4311 Cayxamiye 1mo OyXraiTepckuM orepanusM U yueTy
4312 Cayxamrue no o6paboTKe cTaTUCTUYECKO,
¢buHAHCOBOH U CTPaxoBOil MHPOPMAIIMU U BEJCHHIO
pacyeToB
0110 Odurieps! AEHCTBUTETHLHON BOGHHON CITYXKOBI
EKC?® - Cnenuanuct
OKIITP* 26541 Cnenuanuct




3.1.1. TpynoBasi pyHKuus

[IpenBapuTenbHbIii cOOP JAHHBIX O Y poBeHS
Haumenosanne | TOTPEOHOCTSX, [IEHAX HA TOBAPHI, PAOOTHI, Kon | A/01.5 (IomypoBeHE) 5
YyCIIyTu KBaJTU(hUKATTHN

[IpoucxoxneHue TpymnoBoi
GbyHKIIIHU

TpynoBbie nelcTBUS

Heobxonumblie ymeHust

Heo06xoanMele 3HaHUS

Jlpyrue
XapPaKTCPUCTUKHU

3auMCTBOBAHO U3

Opurumnan X
OpHT'HHANa

Kon Perucrpanuonsslii Homep
OpuUrHHaa POQeCCHOHATBHOTO CTaHIapTa

O06paboTka 1 aHanKu3 MHPOPMAIIMHK O IIEHaX Ha TOBapbl, padOThI, YCIyrU
[ToaroToBKa W HaIpaBJICHUE TPUTIIANICHUN K OMPEICICHUIO MOCTABIINKOB
(MO apsITIMKOB, UCTIOTHUTENEH) Pa3IMUYHBIMU CIOCOOAMHU
O6padoTka, popMHUpPOBAHUE U XPAHEHUE TaHHBIX, THPOPMAIIIH, JOKYMEHTOB,
B TOM YHCJIE MMOJIYYECHHBIX OT IMOCTABIIUKOB (TIOPSTIMKOB, HCIIOJTHATEIICH )
Hcrnonb30BaTh BBIYMCIHTEIBHYIO M WHYIO BCIIOMOTATEIbHYIO TEXHHKY,
CpEACTBA CBSA3U U KOMMYHUKAITUH
CoznaBath ¥ BeCTH UH(DOPMALMOHHYIO 6a3y TaHHBIX
N3roTaBnmuBath JOKYMEHTBI, (OpPMHpPOBATh, ApPXUBHUPOBATh, HAIPABJIATH
JOKYMEHTBI i WH()OPMAITHIO
O600maTe nogydyeHHy0 HHGOPMAITUIO, IIEHBI Ha TOBaphl, pabOTHI, YCIYTH,
CTATUCTUYECKHU €€ 00padbaThiBaTh M POPMYIUPOBATH AHATUTHICCKUE BHIBOIBI
TpeboBanusi 3akoHOAaTenbcTBa Poccuiickoit denepaniiu U HOPMATHUBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOUIUX IESATEILHOCTh B cpepe 3aKyIoK
OCHOBBI  TPaXXIAHCKOTO, OIOPKETHOTO, 3€MENBbHOr0, TPYAOBOTO U
aJIMMHHUCTPATUBHOIO 3aKOHOJATEIbCTBA B YACTU MPUMEHEHHUS K 3aKyIKaM
OCHOBBI aHTUMOHOTOJILHOTO 3aKOHOAATEIHCTBA
OCHOBBI OyXTaJITepCKOTO Y4eTa B YaCTH MPUMEHEHHUS K 3aKyIKam
OcobeHHOCTH 1IeHO00pa30BaHMs Ha PBIHKE (110 HAIIPABJICHHSM)
Metonpl ompeneneHuss U1 OOOCHOBAaHUS HAYaJbHBIX MaKCHUMAaJbHBIX II€H
KOHTpaKTa
OcHoBbl HH(GOPMATUKU B YACTH IPUMEHEHHUS K 3aKyIKaM
DTHKa JeI0BOr0 OOIICHUS U TIPaBUiia BEACHUS MEPErOBOPOB
JlucuuniuuHa Tpyia ¥ BHYTPEHHHUM TPYJOBOM paciopsiioK
TpeGoBaHus OXpaHbl TPyAa
Heob6xouMble sTHYECKHE HOPMBI:
— coOmoaaTh KOH(MUIEHITUATLHOCTh HH(OPMAIIHH;
— co0M0IaTh 3TUKY JIEJI0BOTO OOIIEHUS;
— 3aHMMAaTh aKTUBHYIO TO3UIMI0O B OOppde ¢ mnpodeccrnoHanbHOM
HEe100pPOCOBECTHOCTHIO,
— He pa3riamarh MaTepuaibl pabounx HCClIeI0BaHUM;
— He c03/1aBaTh KOH(MIMKTHBIE CUTYAIlMU Ha paboyeM MecTe;
— HE COBepIaTh JEHCTBUM, KOTOpPBIE AMCKPEOUTHPYIOT MNpodeccuo u
pemyTaIuio KOJIer;
— HE JIOMYCKaTh KJIEBETY U PACIPOCTPAHEHHUE CBEACHUH, MOPOYAINX HHBIE
OpTaHM3aIUH U KOJIIET




3.1.2. TpynoBasi pyHKUHSA

HanmenoBanue

[ToaroToBka 3aKyno4HON JOKYMEHTAlUH VYposenb

Kox | A/02.5 (TOypOBEHB) 5
KBaJTU(UKATTN

[IpoucxoxneHue TpymnoBoit
GbyHKIIIU

TpynoBbie nelCcTBUS

Heo6xomumbie ymeHust

Heo0OxonuMble 3HaHUs

Jpyrue
XapaKTCPUCTUKU

3aMMCTBOBAHO U3

Opurmman X
OpHTHHaNa

Kon Perucrpanuonsslii Homep
OpUrHHaa POQeCCHOHATBHOTO CTaHIapTa

dopmupoBaHue HauaabHOU (MaKCUMaIbHOMN) IIEHBI 3aKYIKH
dopMHUpOBaHUE OTIUCAHUS 00BEKTA 3aKYITKH
dopmupoBaHue TPEOOBAHU, MPEIBABIIEMBIX K YUaCTHUKY 3aKYITKH
dopMHUpOBaHUE MOPSAKA OIICHKH Y4aCTHUKOB
dopMHUpPOBAHUE MPOEKTA KOHTPAKTA
CocraBieHue 3aKylO4YHOM TOKyMEHTaluu
[ToaroroBka u myOIWYHOE pa3MEIIEHHWE H3BEIIEHUS 00 OCYIIECTBICHUU
3aKyMKH, JOKYMEHTAITUHU O 3aKYITKaX, TPOCKTOB KOHTPAKTOB
OcymiecTBiIeHHE TPOBEPKH HEOOXOIMMOM JOKYMEHTAIMH JUIsI TTPOBEICHUS
3aKyIOYHOM IIPOLIETyPHI
OcymiecTBiieHHE OpraHU3aIMOHHO-TEXHUYECKOTO obecrieueHus
JESATETHFHOCTH 3aKYITOYHBIX KOMUCCUI
OcymiecTBiieHHEe MOHUTOPUHTA MTOCTABIIMKOB (TOIPSITYMKOB, UCIIOTHUTEIIEH )
Y 3aKa34HUKOB B c(hepe 3aKyImoK
Hcnonb3oBaTh BBIYMCIUTENBHYIO M HHYIO BCIOMOTAaTENbHYIO TEXHHKY,
CPEICTBA CBSI3U U KOMMYHUKALIUN
OO0O0CHOBBIBATh HAYATbHYIO (MAKCUMAIIbHYIO) LIEHY 3aKYITKH
OnuceiBaTh 00BEKT 3aKYIKU
Pa3pabartbiBaTh 3aKyMOYHYIO JOKYMEHTALIMIO
PaboTaTh B equHO# MHGOPMAIIMOHHON CUCTEME
B3aumoneiicTBoBaTh € 3aKyMOYHBIMM ~ KOMHUCCHSIMH U TEXHUYECKH
obecreunBaTh AEATEIbLHOCTh 3aKYMIOYHBIX KOMUCCHIA
TpeboBanusi 3akoHOnaTenbCTBa Poccuiickoit denepaniun ¥ HOPMATHBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOMINX ACSITEILHOCTD B chepe 3aKyInoK
OCHOBBI  TPaXAAHCKOTO, OIO/KETHOTO, 3EMENbHOr0, TPYJOBOTO H
aJIMMHHUCTPATUBHOIO 3aKOHOAATEIHCTBA B YaCTU MPUMEHEHHS K 3aKyIIKaM
OCHOBBI aHTUMOHOTIOJILHOTO 3aKOHOAATEIhCTBA
OCHOBBI OyXTalTEpPCKOTO y4eTa B YaCTH MPUMEHEHHS K 3aKyIKaM
Oco0eHHOCTH COCTABIICHUS 3aKYTIOYHOM TOKYMEHTAIU!
Mertompl ompenencHuss U 0OOCHOBaHWS HaYaJbHBIX (MaKCHMAJbHBIX) IEH
KOHTpaKTa
OcHoBbI HH(GOPMATUKH B YACTH MIPUMEHEHHUS K 3aKyIKaM
DTHKA IEI0BOT0 OOIICHUS U TIPaBUiia BEACHUS IEPETOBOPOB
JlucuunnuHa Tpyaa U BHYTPEHHUM TPYJIOBOM pactopsIoK
TpeGoBaHus oXpaHbl Tpyaa
Heob6xomuMble 3THYECKHE HOPMBI:

— co0moaaTh KOHPHUISHITUATBHOCTh HH(POPMAIIHH;

— cOOM0aTh 3TUKY JIEJIOBOTO OOIIEHUS;

— 3aHMMATh AaKTUBHYIO TMO3UIMI0 B Oopbbe ¢ mpodeccnoHanbHOM

HET0OPOCOBECTHOCTHIO;
— He pa3riamath MaTepuabl pabovnux HCCIeI0BaHUM;




— HE cOo37aBaTh KOH(PIUKTHBIE CUTyalluy Ha paboueM MecTe;

— HE COBEpIIaTh JEHCTBHH, KOTOpBIE ITUCKPEIUTHUPYIOT Mpodeccuio u
pemnyTanuio KOJIer,

— HE JIOIIYCKaTh KJIEBETY U PACIpPOCTPaHEHUE CBEIACHUH, NIOPOYAIUX UHbIE
OpraHu3anuu 1 KoJuier

3.1.3. TpynoBasi pyHKUHSA

HaumenoBanue

[poucxoxneHue TpymnoBoi
GbyHKIIIU

Tpynoseie nericTBus

Heo0xonumele ymeHus

O0paboTka pe3yabTaTOB 3aKYIKH H YpoBeHb
3aKIII0YCHHE KOHTPAKTa Kon | A/03.5 (mozypoetn) 5
KBaJTU(UKAIN
MMCTBOBAHO U
Opurmman X 3arMCTBOBAHO U3
OpHUrHHaJIa
Kon Perucrpaiimonsslii Homep
OpHUrHHAaJIa MpoQeCCHOHATBHOTO CTaHIapTa

COop u aHanu3 MOCTYMUBIIMX 3aBOK

Opranu3alvoOHHO-TEXHUYECKOE OOecreyeHne NesSTEIbHOCTH KOMHCCHU 10
OCYILIECTBIIEHUIO 3aKYIIOK

O06paboTka 3asBOK, MPOBepKa OAHKOBCKUX rapaHTUH, OLIEHKa Pe3yIbTaTOB U
MO/IBE/IEHNE UTOTOB 3aKYIOYHON TPOIEAYpHI

Ocy1iecTBiieHre MOATOTOBKY MPOTOKOJIOB 3aCelaHUM 3aKyITOYHBIX KOMUCCHI
Ha OCHOBAHUU PEIICHUH, IPUHSTHIX YJI€HaMU KOMUCCHH 10 OCYIIECTBICHUIO
3aKyIOK

[TyGnuuHOe pa3MelieHne NOTyYeHHbBIX Pe3yIbTaTOB

HanpasieHue npuriammeHuii 11 3aKIF04€HUs] KOHTPAKTOB

Ocyl1ecTBieHne MPOBEPKU HEOOXOAUMONW JAOKYMEHTALMU JUIsl 3aKJIIOYEHUs
KOHTPAKTOB

OcyiecTBieHue MpoLerypbl IOJNMCAHUS KOHTPAKTa € IOCTaBUIMKaAMU
(moapsIYUKaMU, UCTIOTHUTEIISIMH )

[IyGnuynoe pa3melnieHue OT4ETOB, HMH(OpPMAMM O HEUCHOJHEHUHU
KOHTPaKTa, O CAaHKLHMAX, 00 M3MEHEHUU WM O PAaCTOP)KEHUM KOHTPAKTa, 3a
UCKJIFOUCHUEM CBEECHUH, COCTABIISIOIUX FOCYJAPCTBEHHYIO TallHY
[loarotoBka JOKyMEHTa O IpUEMKE pe3yJbTaTOB OTAEIbHOIO 3Tama
UCIIOJIHEHUS] KOHTPAKTa

Opranu3anus  OCYILECTBJIEHHS ~ OIUIaThl  IOCTaBJIEHHOIO  TOBapa,
BBINOJIHEHHOM paboThl (ee pe3yslbTaToOB), OKa3aHHOW YCIyrH, a TaKKe
OTJICJIbHBIX 3TAlOB MCIOJHEHHUs KOHTPaKTa

Opranu3anus OCYIIECTBJIECHHUS YIUIAThl JCHEXKHBIX CYMM IO OaHKOBCKON
rapaHTUU B IPEAYCMOTPEHHBIX CIydasx

Opranuzanus BO3BpaTa JIEHEXKHBIX CPEACTB, BHECEHHBIX B KadyeCTBE
o0ecrieyeHns UCTIOJTHEHUS 3asIBOK MITH 00eCTIeYeHUs HCTIOTHEHUSI KOHTPAKTOB
Hcnonp30BaTh BBIUMCIMTENBHYHO W HMHYK BCIIOMOTATEIbHYI) TEXHHKY,
CPEICTBA CBSI3M U KOMMYHHUKALIUH

AHanu3upoBaTh NOCTYNHBILNE 3asIBKA

OnenuBath pe3ynbTaThl ¥ MOABOIUTH UTOTH 3aKyIIOYHOU TPOLIEAYPhI
@opMupoBaTE M COTJIACOBBIBATH IPOTOKOJIBI 3aCEAAHUN  3aKyIMOYHBIX
KOMHCCUI Ha OCHOBAHUHU PEIICHUH, NPHUHSATHIX UWIEHAMH KOMMCCHHU IIO
OCYILIECTBIIEHHUIO 3aKYIIOK

PaboTaTh B e1MHOI HH(OPMAIIMOHHOHN cCUCTEME

[IpoBepsTh HEOOXOIUMYIO JOKYMEHTAIUIO JUIS 3aKJIFOYEHHS] KOHTPAKTOB
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OcymiecTBiATh NpoUENypy MOANHUCAHUSA KOHTPAaKTa ¢ IOCTaBIHMKAMU
(moApsTUMKAMU, UCTIOTHUTEIISIMU )
CoctaBnsaTh 1 0GOPMIIATH OTUET, COACPIKAIMNA HHPOPMAITHIO 00 UCTIOTHEHUN
KOHTpPAKTa, O COONIOICHHMH IMPOMEXKYTOUHBIX W OKOHYATEIbHBIX CPOKOB
UCIIOJIHEHUS! KOHTPAKTa, O HEHaJJIeXkallleM MCIIOJIHEHUN KOHTpakTa (C
yKa3aHUEM JIONYUICHHBIX HAPYIIEHUN) WK O HEUCIIOJIHEHUH KOHTPAKTa U O
CaHKIUAX, KOTOPbIE IPUMEHEHBI B CBSI3U C HApYIIEHUEM YCIIOBUN KOHTpaKTa
WIM €T0 HEUCIIOJIHEHHEM, 00 U3MEHEHUU WIM O PACTOP’KEHUH KOHTPAKTa B
XO0JI€ €ro WCHOJHEHUs, 00 W3MEHEHHHM KOHTPAKTa WIM O pacTOP>KEHUU
KOHTpAaKTa
OcymiecTBIATh OpraHU3alMIo OIIAThl/BO3BpATa AEHEKHBIX CPEICTB
OpranuzoBbIBaTh YIUIATY JIEHEXKHBIX CyMM IO OaHKOBCKOM TrapaHTHU B
MIPETYyCMOTPEHHBIX CIydasiX
HeobOxonumeie 3uanust ~ TpeboBanus 3akoHoparenbcTBa Poccuiickoit dexepanun ¥ HOPMAaTUBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOLIUX IESATEIBHOCTh B CPpepe 3aKyIoK
OCHOBBI  TpaXkJIaHCKOTO, OIO/DKETHOTO, 3€MENbHOr0, TPYAOBOTO U
aJIMMHHUCTPATUBHOIO 3aKOHOJATEILCTBA B YACTU MPUMEHEHUS K 3aKyIIKaM
OCHOBBI aHTUMOHOTIOJIBHOTO 3aKOHOAATEIbCTBA
OCHOBBI OyXTaJITepCKOTO y4eTa B YaCTH MPUMEHEHHUSI K 3aKylKam
Oco0eHHOCTH COCTaBIIEHUS 3aKYIIOYHOU TOKYMEHTAIU!
Oco0eHHOCTH 1IEHOOOpa30BaHuUs Ha PhIHKE (110 HAIpPaBJICHUSIM)
Metonpl ompeneneHusi 1 OOOCHOBAaHUS HayallbHBIX MaKCHMAaJbHBIX II€H
KOHTpPAKTa
OcHOBBI HH(OPMATUKH B YaCTU IPUMEHEHUS K 3aKyIIKaM
OTHKa 1e710BOro OOLIEHUs U NTpaBUiIa BeICHHsI IEpEeroBOPOB
JvcuuninHa Tpyia U BHYTPEHHUN TPYAOBOM PactopsioK
TpeboBanus OXpaHbl Tpyaa
Hpyrue Heo6xomumble 3THYECKIE HOPMBI:
XapaKTEPUCTUKU — co0nmoaaTh KOHPUIEHIUAIBHOCTh HH(POPMALIHH;
— coOnro1aTh 3TUKY AEJI0BOT0 OOLIEHHS;
—3aHUMAaTh aKTUBHYIO IIO3MLHI0O B 00opbbe ¢ npodeccuoHanbHON
HE100pOCOBECTHOCTBIO;
— He pasrjaiiaTth Marepuaibsl pabounx UCCIIEA0BAHUN;
— He co3JaBaTh KOH(JIUKTHbIE CUTyalluy Ha paboueM MecCTe;
— He CcoBepIlaTh ACUCTBUH, KOTOpbIE IUCKPEOUTHUPYIOT Mpodeccuo u
pemnyTanuio KOJIerT,
— HE JIOIIYCKaTh KJIEBETY U PACIPOCTPAHEHUE CBEIEHUH, TOPOYALINX HUHbBIE
OpraHu3aluM U KOJUIEr

3.2. O0o0meHnHast TpyaoBasi pyHkuus

OCYH.IGCTBJ'ICHI/IC 3aKYIIOK JJIs v
OBEHb
HaunmenoBanne Ko P
TOCYyAdapCTBCHHbBIX, MYHUIIHUIIAJIbHBIX U i\ B KBaJII/ICI)I/IKaL[I/II/I 6
KOPIOPATUBHBIX HYXK]T
IIpoucxoxnenue
. N 3anMCTBOBaHO
0000mIeHHON TPYIOBOI Opurunan X
W3 OpUTHHAJA
GhyHKIIIH
Kon Perucrpanuonnslii Homep
OpHTI'HHAIA po(heCCHOHANBEHOTO

cTapgapTra
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Bo3sMmoxHbIe
HaMMEHOBaHHSI
JOJDKHOCTEH, Tpodeccuit

Crapumunii cequaiucT 1o 3aKynKam
KoncynbTanT 1o 3akynkam
PaboTHMK KOHTPAKTHOM CITY>KOBI
KoHTpakTHBIN yIpaBIIArOmmun

TpeGoBanwmst k
00pa30BaHUIO U
00yUYeHUIO

Beiciiee oOpa3oBanue — 6akanaBpuaT

JlomosTHUTEIBHOE MPO(EeCCHOHAIBHOE 00pa30BaHUE — MPOTPAMMBI
MOBBIIIEHUE KBATU()UKAIIUH /UIIH TPOTPaAMMBI PO eCCHOHATBHON
MIEPENOITOTOBKH B chepe 3aKyIoK

TpeboBanus K OIBITY
MIPaKTUYECKON paboThI

He menee Tpex et B cdepe 3aKyrnok

Oco0blie ycrmoBust
JoTycKa K paboTe

Jpyrue xapakTepucTUKH

JIOTIOJTHUTEIBHBIE XapAKTEPUCTUKN

HaumenoBanue 6a30B0ii rpyIibl, JOHKHOCTH
HanmeHnoBanue nokymeHnTa Kon
(mpodeccun) WM CrenUuanbHOCTH
OK3 2414 OLICHIIIUKH B SKCTIEPTHI
2421 AHaAJIUTHUKY CUCTEM YIIPaBJICHUS U OpraHU3aluu
2425 CrenaincThl OpPraHoB TOCYIapCTBEHHOM BJIACTH
2522 CucteMHbIE aIMUHHCTPATOPHI
2529 CrenuaaucTsl 10 0a3aM JaHHBIX M CETIM, HE BXOIIIIHE
B JIPyrye TPyIIb
2611 KOpuctet
2631 OKOHOMUCTBI
0110 Od¢uriepbl AEHCTBUTEIHLHOM BOCHHON CITYXKOBI
EKC - Coenuanuct
OKIIATP 26541 Crnenuanuct
3.2.1. TpynoBasi pyHkuus
CocraBieHue 1I1aHOB U YpoBeHb
HammenoBarne | 000CHOBAHHE 3aKYITOK Kox | B/01.6 (momypoBeHb) 6
KBaJH(DUKAIU

IIpoucxoxaenue TpyaoBon
byHKIMN

Tpynoseie nencTBUA

3anMCTBOBAHO U3
Opurunan X
OpHTrHHANA
Kon

OpHUTI'HHAIA

PerucrpanmonHsslii Homep
po(heCCHOHAIBHOTO CTAaHAAPTA

Opranuzanus Ha CTaAud IUIAHUPOBAHUS 3aKYNOK KOHCYIbTallUH C
MOCTAaBIIMKaMU (TIOAPSITYMKAMH, WCTIOJHUTEISIMU) B IEJSX OIpeIeTeHUs
COCTOSTHHSI KOHKYPEHTHOM cpelpl Ha COOTBETCTBYIOIIMX PBHIHKaX TOBApOB,
pabor, yciyr

Opranusanms o0IEeCTBEHHOTO 00CYK/ICHUS 3aKYIIOK

Pa3pa60TI<a IJIaHa 3aKYIIOK U OCYHICCTBJICHUC TMOATOTOBKU W3MEHEHUMN I
BHCCCHMU: B IIJIAH 3aKYIIOK

Pazmernienue B I/IH(I)OpMaI_[I/IOHHO-TCHCKOMMYHHK&HHOHHOﬁ CCTHU
«I/IHTepHCT», HY6J'II/IKaLII/I$[ B TIICYATHBIX H3JAHUAX IIJIaHA 3aKYyIIOK U
BHECEHHBIX B HETO U3MEHEHUMN




Heobxonumblie ymeHust

Heo06xoanMele 3HaHUS

Jlpyrue
XapaKTCPUCTUKU
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ObecneueHne NOAroTOBKH 000CHOBaHMSA 3aKYIKH TP (OPMUPOBAHHY TIIIAHA
3aKyIOK
Pa3paboTka miuaHa-rpaduka U OCYIIECTBICHUE MOATOTOBKH U3MEHEHUH st
BHECEHHMS B IUIaH-TpapuK
[1ybnuuHoe pa3melieHue miaHa-rpaguka, BHECEHHbIX B HETO U3MEHEHUN
Opranuzanus yTBEp>KACHUS TUIaHa 3aKYyIOK U IUTaHA-TpaduKa
Omnpenenenre 1 000CHOBaHUE HAYAIbHON (MaKCUMAaIIbHOMW) IIEHBI KOHTPAKTa,
B TOM YHCJIE 3aKIF0YaEMOT0 C €MHCTBEHHBIM ITOCTABITUKOM (TIOIPSIINKOM,
UCIIOJTHUTEIIEM )
YTOo4yHEeHHE B paMKax OOOCHOBaHHS IIEHBI KOHTpakTa U ee 00OCHOBaHHE B
M3BEIIECHUAX 00 OCYIIECTBICHUHU 3aKyIOK, MPUTJIAIIEHUSIX K OMpPEACICHUIO
MOCTABIIUKOB (MOJAPSAYUKOB, UCTIOTHUTETICH )
O6padoTka, hopmupoBaHue, XpaHEHUE TAHHBIX
Hcnonp30BaTh BBIYMCIUTENBHYIO W HHYIO BCIIOMOTATENBHYIO TEXHUKY,
CpPEACTBA CBSA3M U KOMMYHUKaIUK
Paborath ¢ 3aKkynoyHOM JOKyMeHTaIeu
AHanmM3WpOBaTh TOCTYNHMBINUE 3aMEUaHHWS W TPEIOKEHUS B  XOJe
OOLIECTBEHHOTO OOCYXXJIEHUSI 3aKylnokK M (OpMUPOBATH HEOOXOAUMBbIE
JTOKYMEHTBI
[MoaroTaBnMBaTh MIaH 3aKYyNOK, IUTAH-TPadUK, BHOCUTH B HUX H3MEHEHUS
PaGortatp B equHON MH(GOPMALIMOHHOMN cHCTEME
®opmupoBaTh HaYAIBHYIO (MAaKCHMaJIbHYIO) LIEHY KOHTpaKTa
OO0OpabaTeIBaTh U XPAHHUTH JTAHHBIC
TpeboBanusi 3akoHOAaTeNnbcTBa Poccuiickoit denepanun ¥ HOPMATUBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOIIUX JESITEIbHOCTh B chepe 3aKynok
OCHOBBI  TPaXXJAaHCKOTO, OFOJKETHOrO, 3€MEIbHOrO0, TPYIOBOIO H
aJIMUHUCTPATUBHOTO 3aKOHO/IATENILCTBA B YACTU MPUMEHEHUS K 3aKyIKaM
OCHOBBI aHTUMOHOIIOJIBHOT'O 3aKOHOATENbCTBA
OCHOBBI OyXTaJITEpCKOTO yueTa B 4aCTH PUMEHEHMs K 3aKyIKam
OCOoOeHHOCTH COCTaBIIEHUS 3aKyIIOUYHON JOKYMEHTAallUU
OcobeHHOCTH 1IEHO00pa30BaHMs Ha PhIHKE (110 HAIPABJICHHSM)
Ilopsinok ycTraHOBIIEHUS LEHOOOpPa3yrolUX (AKTOPOB U  BbISBIECHUS
Ka4EeCTBEHHBIX XAPAKTEPUCTUK, BIMSIOIIUX HA CTOMMOCTb TOBapoB, padoT,
ycIIyT (110 HarpaBICHUSIM)
DKOHOMUYECKHE OCHOBBI IICHOOOPa30BaHMS
OcHOBBI HH(OPMATHUKU B YaCTH MPUMEHEHHs K 3aKyIIKaM
OCHOBBI CTaTHCTUKH B YaCTH IPUMEHEHUs K 3aKylKaM
JlucuuiuivHa TpyAa U BHYTPEHHUI TpyA0BOil pacnopsiok
TpeboBanus oxpaHbl Tpyaa
HeoOxoanMble 3THUECKUE HOPMBI:
— coOmoaTh KOH(UAESHIIMATBHOCTh HH(OPMAIHH;
— coOmo1aTh 3TUKY AEJI0BOT0 OOIIEHHS;
—3aHUMaTh aKTUBHYIO TO3MIMIO B 0Oopbbe ¢ mpodeccnoHaIbHON
HE100pPOCOBECTHOCTHIO,
— He pasriaiaTth Marepuanbl pabounx UCCIIeAOBAHUNA;
— He co371aBaTh KOH(PIUKTHBIE CUTYyalluy Ha paboueM MecTe;
— HE COBepIlaTh JEWCTBUHM, KOTOpbIE AUCKPEIUTHPYIOT Mpodeccuio u
penyTanuio KoJjier,
— He JIONYCKaTh KJIEBETY U paclpoCTpaHEHHE CBEJICHHI, OPOYaIIuX UHbIE
OpraHu3aluM U KOJUIer
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3.2.2. TpynoBasi pyHKuus

HaumenoBanue

Ocy1iecTBiICHUE MPOLICAYP 3aKYIOK YpoBeHsb

Kox | B/02.6 (OTypOBEHb) 6
KBaJTU(hUKATTN

[IpoucxoxneHue TpymnoBoit
GbyHKIIIU

TpynoBbie nelcTBUS

Heo6xomumbie ymeHust

Heo0OxonuMble 3HaHUS

Jpyrue
XapaKTCPUCTUKU

3aMMCTBOBAHO U3

Opurmman X
OpHTHHaNa

Kon Perucrpanuonsslii Homep
OpUrHHaa MPOQeCCHOHATBHOTO CTaHIapTa

Br16op criocoba omnpeaenenus mocTaBiuka (MoapsTauKa, UCIIOTHUTEIS )
OOGecnieueHre TMPUBIICUEHUS Ha OCHOBE KOHTpAKTa CIEIHAIU3UPOBAHHON
OpTaHW3aIluK JUIS BBIMOJIHCHUS OTACIBHBIX (YHKIHMA TIO OINPEICICHHIO
MTOCTABIIIHKA
CornacoBanue TpeOOBaHUN K 3aKylaeMbIM 3aKa34MKOM OTIEIHHBIM BHUIaM
TOBApOB, paboT, yCIyr (B TOM YKC/Ie HAYaIbHBIM (MaKCHMaJIbHBIM) IIEHAM) U
(w1M) HOpMaTHBHBIM 3aTpaTaM Ha oOecrniedeHue (QYHKIMM 3aKa3zyvka U
MyOJUYHOE X Pa3MEIICHHE
Opranusanuss W KOHTPOJIb pPa3padOTKH IMPOCKTOB KOHTPAKTOB, THITOBBIX
YCIIOBHI KOHTPAKTOB
CocraBienne M myOJaMYHOE pa3MelleHHe oTdyera 00 oObeMe 3aKyloK Yy
CyOBEKTOB MaJOro MpeanpUHUMATEIbCTBA U COLUAIBHO OPUEHTUPOBAHHBIX
HEKOMMEPUECKUX OpraHu3aiui
CocTaBieHHe OTYETHOM TIOKYMEHTAIUU
O6paboTka, hopmupoBaHue, XpaHEHUE JAaHHBIX
Hcnonb3oBaTh BBIUMCIUTENBHYIO U HMHYIO BCIOMOTAaTEIbHYIO TEXHUKY,
CPEICTBA CBSI3U U KOMMYHUKALIUN
Bri6upats crioco6 onpeneneHus noctapuuka (MoApsSIIuKa, UCIIOJTHUTEIS)
OpranuzoBbIBaTh U KOHTPOJUPOBATh Pa3pabOTKy IPOEKTOB KOHTPAKTOB,
TUTIOBBIX YCJIIOBUM KOHTPAKTOB 3aKa3ynKa
PaboTath B equHO# MHGOPMAIIMOHHON CUCTEME
OO0pabaTeIBaTh U XPAHHUTH JTAHHBIC
CocTaBisaTh U 0OPMIIATH OTUETHYIO TOKYMEHTAIUIO
TpeGoBanus 3akoHonarenscTBa Poccuiickoit denepaniii U HOPMAaTUBHBIX
IIPABOBBIX AKTOB, PETYIUPYIONINX ACSITEILHOCTD B c(hepe 3aKyImoK
OCHOBBI  TpaXkIaHCKOTO, OIOHKETHOTO, 3€MENBHOr0, TPYAOBOTO U
aJIMMHHUCTPATUBHOIO 3aKOHOAATEIHCTBA B YaCTU MPUMEHEHHS K 3aKyIIKaM
OCHOBBI aHTUMOHOTIOJILHOTO 3aKOHOAATEIhCTBA
OCHOBBI OYXTaJTEPCKOTO y4eTa B YaCTH MIPUMEHEHUS K 3aKyIKaM
Oco0eHHOCTH COCTABIIEHUS 3aKYTIOYHOM TOKYMEHTAIU!
OcHoBbl HHGOPMATUKU B YACTHU MTPUMEHEHHUS K 3aKyIKaM
OCHOBBI CTATHUCTUKH B YACTH MPUMEHEHUS K 3aKyIKam
PernmameHThI pabOThI AIEKTPOHHBIX TOPrOBBIX IUIOMAA0K
DTHKA EI0BOT0 OOIICHUS U TIPaBHIia BEJCHHs IEPETOBOPOB
[Topsimox cornmacoBanus u (opmupoBaHus TpeOOBaHUNH K 3aKylaeMbIM
TOBapam, paboTam, yciayram
JlucuumniuvHa Tpyia ¥ BHYTPEHHHUM TPYJOBOU PacopsiIoK
TpeGoBaHus OXpaHbI TpyAa
Heob6xomuMble 3THYECKHE HOPMBI:

— co0moaaTh KOHPHUISHIIUATBHOCTh HH(POPMAIIHH,
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— coOo1aTh 3TUKY AEJI0BOTO OOIIEHHUS,;

—3aHUMaTh aKTUBHYIO TIO3MIMI0O B 0opbbe ¢ mpodeccnoHaIbHOM
HET00POCOBECTHOCTHIO;

— HE pasriamarh MaTepuaibl pabounx UCCIICAOBAHMIA;

— HE cO37aBaTh KOH(IUKTHBIE CUTyalluy Ha paboueM MecTe;

— HE COBepIIaTh JCWCTBUH, KOTOpPBIE AWCKPEIUTHPYIOT Mpodeccuo u
pEmyTaLuIo KOJIJIET;,

— HE JIOIYCKaTh KJIEBETY U PaCIpOCTpaHEHHUE CBEIECHUH, IOPOYALIUX UHbIE
OpraHu3alKl U KOJUIEr

3.3. O0o01menHast TpyaoBasi QyHKIUs

DKcnepTH3a pe3ysbTaToB 3aKyIoK, TpHUeMKa VpoBeHs
Hanveroarme KOHTpaKTa Koz c KBaHGbUKALN !
Hpoucxoxnenne 3aMMCTBOBAHO
00001IIeHHOH TPY/I0BOM Opurunan X
F— W3 OpUrMHajIa
Kon PeructparioHHsIif HoMep
OpHI'HHAIA npoeccHoHaNBHOrO
cTaHaapra

Bo3sMmoxHbIe
HauMEHOBaHUS
JOJDKHOCTEH, mpodeccuid

Benymuii cnenupanuct

PaboTHUK KOHTPAKTHOM CITY>KOBI
3aMecTuTeNb PyKOBOIUTES MOIpa3aeieHus
PykoBoautens noapasneneHus
PykoBonuTens KOHTPaKTHOM CITy>KObI
KoHTpakTHBIN yrpaBIIsSIIOIAIA

TpeboBanus k
00pazoBaHUIO U
00y4EeHHIO

Briciiee 06pazoBanue — crieUalIuTET, MarucTparypa
JononuurensHOe mpodeccuoHanbsHoe 00pa3oBaHUe — MPOTPaMMBbl
MOBBIIICHUE KBATH(PHUKAIIUH /U TIPOTrpaMMbl TPOECCHOHATBLHOM
NEPErnoAroTOBKH B cepe 3aKyrok

TpeGoBanus K ONBITY
MIPAKTHYECKON pabOThI

He menee uetsipex jet B chepe 3aKynok

Oco0ble ycnoBust
JOIyCKa K paboTe

Jlpyrue xapakTepuCTUKH

HOHOJ’IHI/ITGHBHHC XapaKTCPUCTUKHU

HaumenoBanue 6a30B0ii Ipynibl, JOKHOCTH
HaumeHnoBaHue JoKkyMeHTa Kon
(mpodeccun) wim CrienUaNbHOCTH
OK3 1111 PyxoBoaurenu deaepanbHbIX U PErHOHAIBHBIX OPraHOB

3aKOHOJIaTeJIbHON BJIACTH U MX allaparoB, IEMyTaThl
3aKOHOJIaTEeNIbHBIX COOpaHuil

1112 PyxoBoaurenu (mpeacraButenu) heaepanbHbIX U
pPETHOHATBHBIX OPraHOB UCTIOJIHUTENIBHOM U CyieOHON
BJIACTH M UX anmnapaToB

1113 PykoBoauTenu opraHoB MECTHOTO CaMOYITPABJICHHUS

1120 PykoBoauTenu yupexeHul, opranu3auuii u
IPEANPUATHI
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1213 PykoBoauTenu B 00J1aCTH ONIPEICICHHUSI IOJIUTUKH U
TUTAHUPOBAHUS JICITEIHHOCTH
1219 VYnpasisomue GUHAHCOBO-2KOHOMUYECKON U
aJIMUHUCTPATUBHOM JIEATETLHOCTHIO, HE BXOAIINE B
JPyTUe TPYIIIIbI
1221 PykoBoautenu ciryx0 1mo cObITy, MapKETHHTY
2411 Byxranrepsl
2414 OLEHIIUKHN U SKCTIEPTHI
2421 AHaJIUTHUKY CUCTEM YIIPaBJICHUS U OpraHU3aluu
2425 CrenraincTsl OpraHoB TOCY/IapCTBEHHON BIIACTH
2611 IOpucts
2631 OKOHOMUCTHI
0110 Od¢uriepbl AeMCTBUTEIHHOM BOCHHON CITYXKOBI
EKC - PykoBonutens (HagabHUK) 000COOIEHHOTO
(CTpYKTYpHOT0) Mo/ipa3iesieHusl OpraHu3aIuu
- 3aMecTHTeNh TUPEKTOpa IO SKOHOMHUKE M (prHAHCAM
- Cnenuanuct
OKIIATP 22248 3amecTuTeNh Ha4allbHUKA YIpaBJIeHUs (heaepabHOTO
opraHa MCIIOJIHUTENbHOMN BiacTu (KpoMe (eaepanibHOro
MUHHCTEPCTBA)
26153 PyxoBoautens rpymiisl ((QyHKITMOHATHHOHN B TPOYHX
00J1aCTAX AESITEILHOCTH)
26541 Crnenuanuct
3.3.1. TpynoBasi pyHkums
[TpoBepka cobimroieHunin YpoBeHb
Haumenosanue YCIOBUHM KOHTPAKTa Kox | C/01.7 (moayposeHb) 7
KBaJH(DUKAIIU
omesomtents 0L g X oo
Kon Perucrpatmonnslit Homep
OopurmuHalia HpO(peCCI/IOHaJ'ILHOFO CTaHJapTa

TpynoBeie neiicTBus

HOJ'Iy‘ICHI/IC I/IH(bOpMaI_II/II/I O XO0A€ HCIIOJHCHUA 0053aTeNLCTB IIOCTaBIIHKa
(HO,I[pSII[‘II/IKa, I/ICHOJ'IHI/ITeJ'IH), B TOM YHCJIC O CJIOKHOCTAX, BOSHUKAIOIIUX ITPH
HCIIOJIHCHHUH KOHTpAKTa

HpOBepKa Ha JOCTOBCPHOCTD HOHy‘lGHHOﬁ I/IH(bOpMaI_[I/II/I O X0A€ MCIIOJTHCHUA
0053aTeNLCTB IIOCTaBIIHKa (nonp;quKa, I/ICHOJ'IHI/ITGJ'ISI), B TOM 4YHCIC O
CJIOKHOCTSAX, BOBHUKAKOIINX ITPHU UCIIOJIHCHUU KOHTPAKTa

OpraHnsaumI nmpoueaypel MHNpPUEMKH OTACIBHBIX 3TAllOB  UCIIOJTHCHHSA
KOHTpAKTa U CO3AaHUC aneMquoﬁ KOMUCCHUHU

HpI/IBHe‘{eHI/Ie OKCIIEPTOB, OKCIHCPTHBIX OPT aHW3aluld K IIPpOBCACHUTIO
OKCHICPTU3BI MMOCTABJIICHHOTO TOBAapa, BBITIOJIHEHHOM pa6OTLI WM OKa3aHHOMU

ycIyru

BzauMmogelicTBue ¢ IOCTaBIIMKOM (HOI[pSII[‘-II/IKOM, I/ICHOJ'IHI/ITCJ'ICM) npu
HU3MCHCHUU, PACTOPKCHUH KOHTpPAKTa

HpI/IMeHeHI/Ie MCP OTBETCTBCHHOCTU U COBCPIHICHUC NHBIX JIEeNCTBUI B cJIyqac
HapymcHus IMOCTAaBIIUKOM (HOI[p}II[‘-II/IKOM, I/ICHOJ'IHI/ITCJ'ICM) yCJ]OBI/Iﬁ
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KOHTpakTa, B TOM YHUCJIE€ OpraHu3alus BKJIIOYEHUS B  peecTp
HEZ0OPOCOBECTHBIX MOCTABIINKOB
HeoOxonumeie ymenust =~ Micnonp30BaTh BBIYMCIMTEIBHYI0 W HMHYIO BCIOMOTATENBHYIO TEXHUKY,
CpPEACTBA CBSA3U U KOMMYHUKAIUI
Bectu nmneperoBopbl, aHamuM3WpoOBaTh JIAaHHBIE O XOJ€ MCIOJHEHUS
0053aTeNbCTB
OpranuzoBbiBaTh M MPOBOJUTH MPOLEAYpPhl IPUBJICUYEHUS HKCIEPTOB,
SKCHEPTHBIX OpraHu3alnii
[IpumeHsaTh MEepbl OTBETCTBEHHOCTH U COBEpLIATh MHbIE IEHCTBUS B Cllydae
HapylIEeHHUs TOCTAaBUIMKOM  (HOJPSIIYMKOM, HCIOJHUTENEM) YCIOBUHN
KOHTpaKTa.
HeobOxonumeie 3nanust ~ TpeboBanus 3akoHopaarenbcTBa Poccuiickoit denepanuu M HOpMaTHUBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOLIUX IESATEILHOCTh B Cpepe 3aKyIOK
OCHOBBI ~ TpaXkJaHCKOTO, OIO/DKETHOTO, 3€MENIbHOr0, TPYAOBOTO U
aJIMMHHMCTPATHUBHOIO 3aKOHOJATEIbCTBA B YaCTH IPUMEHEHUS K 3aKyIIKaM
OCHOBBI aHTUMOHOTIOJIBHOT'O 3aKOHOAATEIbCTBA
DKOHOMHYECKHE OCHOBBI IIEHOOOpa30BaHUs
OCHOBBI OyXranTepCKOTO y4eTa B YaCTH IMPUMEHEHHS K 3aKylKaMm
OCHOBBI CTaTUCTUKH B YAaCTH MPUMEHEHHUS K 3aKyIKam
Ocob6eHHOoCTH 1IeHO00pa30BaHMs Ha PHIHKE (110 HATIPABJICHHSIM)
Oco0eHHOCTH COCTaBIIEHHUS 3aKYIIOYHOU TOKYMEHTAIU!
[lopsimox  ycraHoBiIeHUS 1LEHOOOpPa3ylOHMMX (aKTOPOB U  BBISIBICHUS
KaueCTBEHHBIX XapaKTEPUCTHUK, BIUSIONIMX HAa CTOMMOCTH TOBAapoOB, padorT,
ycIIyT (110 HaNpaBICHUSIM)
[IpaBonpuMeHuTeNbHAS MTPAaKTUKA B cepe JOTUCTUKHU U 3aKYIOK
Mertoionorust mpoBeieHusl IPOBEPKHU (IKCIEPTU3BI) 3aKyITOUHON MPOLEAYPhI
1 TOKyMEHTalu!
[Topsimok coctaBneHuss AOKYMEHTAa B BUJE 3aKIIOUEHHUS IO PE3yJIbTaTaMm
MPOBEPKU (IKCIEPTU3I) 3aKYITOYHON MPOLEAYPHI U TOKYMEHTAIIUU
Oco0eHHOCTH MOATOTOBKU JOKYMEHTOB JIJIsl IPETEH3UOHHON pabOThI
DTHKa eJI0BOro OOIICHUS U IIpaBUiia BEACHUS NEPErOBOPOB
JlucuunnuHa Tpyaa U BHYTPEHHUM TPYJIOBOW PaclopsiioK
TpeGoBaHust oxpaHbl Tpyaa
Hpyrue Heob6xouMmble sTHYeCKHE HOPMBI:
XapaKTEPUCTUKU — co0moaaTh KOHPHUICHIIUATBHOCTh HH(POPMAIIHH;
— co0M0IaTh 3TUKY JIEJI0BOTO OOIIEHUS;
— 3aHMMAaTh AaKTHBHYIO TMO3ULIMI0O B Oopb0e ¢ mnpodeccuoHambHON
HET00POCOBECTHOCTHIO;
— He pa3riaimarh MaTepuaibl pabo4nux HCcCle0BaHuM;
— He co3JaBaTh KOH(IUKTHBIE CUTyalluy Ha paboueM MecTe;
— HE COBepIlaTh JEWCTBUI, KOTOpBIE AUCKPEIUTHPYIOT Mpodeccuo u
penyTanuio KOJUIeT,
— HE JIOIIYCKaTh KJIEBETY U PAaCIpPOCTPaHEHHUE CBEIECHUM, TOPOYAIUX UHBIE
OpraHu3aluy 1 KOJUIET

3.3.2. TpynoBasi pyHKuus

[TpoBepka KayecTBa MpeICTaBICHHBIX Yposens
HaumenoBanme TOBapOB, PaboT, YCIyT Kon | C/02.7 (momypoBeHs) 7
KBaJTU(UKAITHN




[IponcxoxneHne TpymnoBoit
GbyHKIIIN

TpynoBsie necTBUS

Heobxonumblie ymeHust

Heo0OxonuMble 3HaHUs

Jpyrue
XapaKTCPUCTUKU
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3aMMCTBOBAHO U3

Opurmnan X
OpHUTHHANA

Kon Perucrpanuonsslii Homep
OpUTHHaJa pOoQeCCHOHATBHOTO CTaHIapTa

Ocy1iecTBIIEHHE TIPOBEPKH COOTBETCTBUSL PE3YJIHTATOB, MPEIYCMOTPEHHBIX
KOHTPAKTOM, yYCJIOBUSAM KOHTPAKTa
OcyliiecTBlIeHHE TPOBEPKH COOTBETCTBUSI (DAKTOB W JAHHBIX TPH
NpeNoCTaBlIeHUH  (MPEIbSIBICHUU)  PE3YJIbTAaTOB,  MPEAYCMOTPEHHBIX
KOHTPAKTOM, YCJIOBUSAM KOHTPAKTa
Opranu3zanus mporeaypbl MPUEMKH MOCTABIEHHOTO TOBapa, BHITTOJHECHHON
paboTsl (ee pe3yabTaTOB), OKA3aHHOW YCIYTM M CO3/JaHHE MPUEMOYHOU
KOMHUCCHUU
[IpuBneueHne CTOPOHHUX HKCIEPTOB WM SKCIEPTHBIX OpraHU3AMA s
AKCTIEPTU3Bl (TIPOBEPKH) COOTBETCTBHUS PE3YJIHTATOB, MPETYCMOTPEHHBIX
KOHTPAKTOM, YCIIOBUSIM KOHTPAKTa
OcymiecTBlIeHHEe TOATOTOBKM MAaTEpPUAlOB JJIsi PAacCMOTPEHHMHs Jel 00
oOxanmoBaHuUM JieHCTBUM (Oe3MelCTBUS) 3aKa3udKa W JUIS  BBITIOJHECHUS
MIPETEeH3UOHHOM pabOTHI
CocraBnienne u 0(hoOpMIICHHE TI0 pe3yIbTaTaM MTPOBEPKH JOKYMEHTA
Hcrnonb30BaTh BBIUMCIMTEIBHYIO W HHYIO BCIOMOTATEIbHYIO TEXHUKY,
CpPEACTBA CBS3M U KOMMYHUKAITUN
[Ipou3BoauTh, TNPOBEPKY COOTBETCTBUA (AaKTOB W  JAHHBIX IpH
MpeloCTaBlIeHU  (TPEObSIBICHUN)  pPE3YJIbTaToOB,  IMPEAyCMOTPEHHBIX
KOHTPAaKTOM, YCIOBHSIM KOHTpaKTa
[IpuBnexkaTb CTOPOHHHMX SKCIEPTOB WM JKCHEPTHbIE OpraHu3alu s
JKCHepTU3bl (MPOBEPKH) COOTBETCTBUSA PE3YNIbTATOB, MPETyCMOTPEHHBIX
KOHTPAaKTOM, YCIOBHSIM KOHTpaKTa
CocTaBasaTh 1 0OPMIISTH MO pe3ysibTaTaM IPOBEPKU JOKYMEHT
TpeboBanusi 3akoHOAaTeNnbcTBa Poccuiickoit denepaniui ¥ HOPMATHBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOMINX ACSITEILHOCTD B chepe 3aKylnoK
OCHOBBI  TpaXkIaHCKOTO, OIO/DKETHOTO, 3€MEIBHOr0, TPYAOBOTO U
aJIMMHHUCTPATUBHOIO 3aKOHOJATEIHCTBA B YaCTU MPUMEHEHHUS K 3aKyIKaM
OCHOBBI @aHTUMOHOTOJILHOTO 3aKOHOJATEIhCTBA
DKOHOMHYECKHE OCHOBHI [IEHOOOpa30BaHUs
OCHOBBI OYXTaJITePCKOTO y4eTa B YACTH MPUMEHEHUS K 3aKyIKam
OCHOBBI CTATHUCTUKH B YACTH MMPUMEHEHUS K 3aKyIKaM
Oco0eHHOCTH COCTaBIICHUS 3aKYTIOYHOM TOKYMEHTALUU
OcobenHocTH 1IeHO0Opa30BaHus Ha PhIHKE (TI0 HAPaBJICHUIM)
[Topsimox  ycTaHoBIEHUS 1LEHOOOpPa3yroMMX (aKTOPOB U  BBISBICHUS
Ka4eCTBEHHBIX XapaKTEPUCTHK, BIMSIONIMX Ha CTOMMOCTH TOBAapoOB, padorT,
ycayr (110 HarpaBJIeHUSIM)
[IpaBonpuMeHuTENbHAS TPAKTHKA B cepe 3aKyIOUYHOHN NeITeTbHOCTH
Meronosiorusi TpPOBENECHUSI IKCHEPTU3bl  COOTBETCTBUS  PE3YyJIbTaTOB,
PEyCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM KOHTPAaKTa
JucuumnnyHa Tpya ¥ BHYTPEHHU TPYJOBOU pacmopsiioK
TpeGoBaHus 0XpaHbI TpyAa
Heob6xomuMble 3THYECKIE HOPMBI:

— co0moaaTh KOHPHUICHITUATHHOCTH HH(POPMAIIHH;

— cOoOM0IaTh 3TUKY JIEJI0BOTO OOIIEHUS,
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—3aHUMaTh aKTUBHYIO TIO3MIMI0O B 0opbde ¢ mpodeccnoHaIbHON
HET00POCOBECTHOCTHIO;

— HE pasriamarh MaTepuaibl pabounx UCCIICAOBAHMIA;

— HE cOo37aBaTh KOH(PIUKTHBIE CUTyallul Ha pabodeM MecTe,

— HE COBepIIaTh JCHCTBUH, KOTOpPBIE AWCKPEIUTHPYIOT Mpodeccuo u
pEMyTaLuIo KOJLIET;,

— HE JIOIYCKaTh KJIEBETY U PacCIpOCTpaHEHHUE CBEIECHUH, IOPOYALIUX UHbIE
OpraHu3alUK U KOJIEr

3.4. O00o01meHHas1 TpyaoBasi GyHKIHUSA

KonTtpons B chepe 3akymnok

VYpoBenb
HaumenoBanue Kon E P 8
KBaJH(DUKAIIU
[Ipoucxoxnenue
. N 3aMMCTBOBAHO
0000IICHHO! TPYIOBOI OpuruHan X
W3 OpUTrHMHajIa
GbyHKIIIU
Kon PeructparioHHsIif HoMep
OpHI'HHAIA npoeccHoHaNBHOrO
cTaHaapra
Bo3moxHbIe CoBeTHUK
HAaNMCHOBAHU 3aMecCTUTED PYKOBOJUTEIIA

JOJDKHOCTEH, mpodeccuid

PykoBoauTens

TpeboBanus x
00pazoBaHUIO U
00y4CeHHIO

Bricmiee oOpa3zoBaHne — CIICIIHATIMTET, MarHCTPATypa
JlononHauTenpHOE MPohecCHOHaTBFHOE 00pa30BaHUE — MPOTPAMMBI
MOBBIIICHUE KBAUTH(PUKAIIUN /WA TTPOTPAMMBI TPOPEeCCHOHATBHOM
MEPENOITOTOBKH B c(hepe 3aKyIoK

TpeGoBanust K ONBITY
MPaKTHYECKON paboThI

He menee nstu net B cepe 3akymnok, B TOM YKCIIE HA PYKOBOSIINUX
JOJIKHOCTSIX HE MEHEE JIBYX JIeT

Oco0ObIe ycrmoBHst
JoTycKa K pabore

Jlpyrue xapakTepuCTUKH

HOHOJ’IHI/ITGHBHHC XapPaKTCPUCTUKHU

HaumenoBanue 6a30B0ii rpynibl, JOJDKHOCTH
HaumeHnoBaHue n1okymeHTa Kon
(mpodeccun) UM CEUaIbHOCTH
OK3 1111 PykoBoautenu ¢enepanbHbIX U perHOHATIBHBIX OPraHOB

3aKOHOJIaTEeJIbHON BJIACTH U MX allaparoB, IEMyTaThl
3aKOHOJIaTEeIIbHBIX COOpaHuil

1112 PyxoBoaurenu (npeacraButenu) heaepaabHbIX U
PETHOHAIBHBIX OPraHOB UCIIOJIHUTENIBHOM U CyieOHON
BJIACTH M UX aNnapaToB

1113 PykoBoauTenu opraHoB MECTHOTO CaMOYITPABJICHHUS

1120 PykoBoauTenu yupexeHul, opranu3anuii u
IIPEANPUATHI

1213 PykoBoauTenu B 00J1aCTH ONpeIeiICHHsI TOJIUTUKH U
IUTAHUPOBAHUS JIESITEIHbHOCTH
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1219 VYnpasisomue GUHAHCOBO-2KOHOMUYECKON U
aJIMAHUCTPATUBHOM JIEATETHLHOCTHIO, HE BXOAIINE B
JpyrUe TPYIIIbI
1221 PykoBoautenu ciryx0 1o cObITy, MapKETHHTY
2411 Byxranrepsl
2414 OLEHIIUKHN U SKCTIEPTHI
2421 CrienuanucTsl B 00JIaCTH aJIMHHACTPHPOBAHHS
2425 CrenuaincTbl OpraHoB TOCY/IapCTBEHHON BIIACTH
2611 IOpucTtsl
2631 OKOHOMUCTHI
0110 Od¢uriepbr AeMUCTBUTEIHHOM BOCHHON CITYX OBl
EKC - PykoBonutens (HagabHUK) 000COOIEHHOTO
(CTpyKTYpHOTO0) Mo/ipa3iesieHusl OpraHu3aIuu
- 3aMecTHTeNh TUPEKTOpa IO SKOHOMHUKE M (PrHAHCAM
OKIIATP 22248 3amMecTuTeNh HaYallbHUKA YIpaBJieHus (heaepabHOTO
opraHa MCIOJIHUTENbHOMN BiacTu (KpoMe (eaepanibHOro
MUHHCTEPCTBA)
26153 PyxoBogurens rpymisl (QyHKIMOHATFHON B IPOYMX

00J1aCTAX JAESITEILHOCTH )

3.4.1. Tpynosast pyHkuus

HaumenoBanue

MoHuUTOpHHT B chepe 3aKyrmoK Yposenb

Koxn | D/01.8 (OTypOBEHB) 8
KBaJM(UKAIU

IIpoucxoxnenue TpynoBon
GbyHKIIMN

TpynoBbie necTBUs

Heo0xonumele ymeHus

3arMCTBOBAHO U3

OpuruHan X
OpHrHHAIA

Kon Perucrparmonnslit Homep
OpHIuHaia po¢heCCHOHAIBHOTO CTaHAapTa

OlieHKa CTeNEHU TIOCTUKEHUS LEIeH 3aKyoK

OrneHka 000CHOBAaHHOCTH 3aKYTIOK

dopMUpOBaHKUE MPEIIOKEHUN MO COBEPUICHCTBOBAHUIO 3aKOHOJIATENIbCTBA
Poccuiickoit ®enepaniii ¥ HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB O
KOHTPAKTHOU CUCTeME B cpepe 3aKymnoK

Hcnons3oBanue ennHOoN HH(OOPMAITMOHHOW CHCTEMBI M COJIEPIKAILICHCs B HEH
nHpopMauu

Onenka 3¢ hekTuBHOCTH 00ecnedeHrs roCyAapCTBEHHbBIX, MyHUIIUTIATbHBIX
1 KOPIOPATUBHBIX HYX]

OdopmiieHne cBOJHOTO aHATUTUYECKOTO OTYETa

Hcnonb30BaTh BBIYMCIUTEIBHYIO W HMHYK BCIIOMOTATENIBHYIHO TEXHUKY,
CPEACTBA CBSI3U U KOMMYHUKAIUK

@opMUpOBaTh NPEMIOKEHUS IO COBEPLICHCTBOBAHMIO 3aKOHOJATENIbCTBA
Poccuiickoit ®denepauyii ¥ HMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB O
KOHTPaKTHOM cUCTeMe B cpepe 3aKyrmok

Hcnonb3oBath equHy0 HHOOPMAIIMOHHYIO CHCTEMY M COJEPIKAIIYIOCS B HEl
HH(pOpMAIIHIO

HeO6XO,Z[I/IMBIC 3HaHHUA

TpeGoBanusi 3akoHonarenscTBa Poccuiickoit denepaniii U HOPMATUBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOUIUX JIEATEILHOCTh B cpepe 3aKyIoK

OCHOBBI  TPaKIAHCKOTO, OIOKETHOTO, 3EMEJIbHOTO, TPYAOBOTO H
aJIMIHHUCTPATHBHOTO 3aKOHOJIATEIbCTBA B YACTH IPUMEHEHHS K 3aKyITIKaM
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OCHOBBI aHTMMOHOIIOJIBHOI'O 3aKOHOAATEIbCTBA
HopmartuBHblE NpaBOBbIE AaKThI, PErIAMEHTHPYIOIIME IPOU3BOJICTBEHHO-
XO3SHMCTBEHHYIO 1 (PMHAHCOBO-3KOHOMUYECKYIO JIESATEIbHOCTh OPraHU3aIuu
DKOHOMUYECKHE OCHOBBI M OCOOCHHOCTH LIEHOOOpa30BaHMs HA PHIHKE IO
HaIpPaBJICHUSIM
AHanu3 U METOIUKU OLIEHKH CTENEHH NOCTMXKEHMsSI Lele 3aKylNoK M HX
000CHOBaHHOCTHU
[lopsimox 1 MeToguku  oueHKH  3ddexkTuBHOCTH  oOecnedeHus
rOCyJapCTBEHHBIX, MYHHUIIMIIATBHBIX M KOPIIOPATUBHBIX HYXK]T
OCHOBBI MEHEIPKMEHTA U YIIPABJICHUSI [IEPCOHATIOM
OCHOBBI OyXTaJITEPCKOTO YUeTa B YACTH MPUMEHEHHUSI K 3aKylKam
OCHOBBI CTaTUCTUKH B YAaCTH MPUMEHEHHUS K 3aKyIKam
Oco0eHHOCTH COCTaBJIEHUS 3aKYIOYHOM TOKYMEHTallUU
[lopsimox  ycraHoBiIeHUS LEHOOOpa3ylolmMX (aKTOpPOB U  BBISIBICHUS
KAueCTBEHHBIX XapaKTEPUCTHUK, BIUSIOUIUX HAa CTOMMOCTb TOBapoB, paloT,
ycIIyT (110 HarpaBICHUSIM)
[IpaBonpuMeHuTENbHAS MTPaKTUKA B cepe 3aKyIOYHON AeATeIbHOCTH
[IpaBuia aqMUHUCTPATUBHOTO TOKYMEHTOO00OPOTa
Kpanuduxanronnsie TpeOoBaHuSs, MPEABbABIsIEMbIE K CIIEIIMAIUCTaM, YPOBHU
(morypoBHM) KBaTU(UKAITII
HopmartuBHbIe akThl ¥ IOPSAAOK IPOBECHUS aTTECTALUU /CepTU(DUKALINN WU
OTIEHKH KBaTU(UKAIIMH paOOTHIKOB
Mertononorus HpOBENEHUS OSKCHEPTU3bl 3aKyNOYHOM MpPOLERypbl MU
JOKYMEHTalUU
Ilopsinok cocraBineHMsl OKYMEHTa B BHUJAE 3aKIIOYEHUs [0 pe3yiabTaTaM
9KCIEPTHU3bl 3aKYIOYHOM MPOLEAYPhl U JOKYMEHTALH
Mertononorus NOpOBENEHHUs] HKCHEPTH3bl COOTBETCTBUSL  PE3yJbTATOB,
IPETyCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM KOHTPAKTA
OTHKA J1e]10BOro OOLIEHHUs U NTpaBUJia BEIEHHsI IEpEerOBOPOB
JlucuuiuivHa TpyAa U BHYTPEHHUH TPYyA0BOil pacnopsiok
TpeboBanus oxpaHsl Tpyaa
Hpyrue Heo0xoanMble 3THUECKIE HOPMBI:
XapaKTePUCTUKU — coOmoaTh KOH(QUAESHINATBHOCTh HH(OPMAIHH;
— coOnro1aTh 3TUKY AEJI0BOT0 OOLIEHHS;
—3aHUMaTh aKTUBHYIO THO3MLHI0O B 0OopbOe ¢ npodeccuoHaIbHON
HEe100pOCOBECTHOCTHIO,
— He pasrjailaTh Marepuaibl pabounx UCCIICA0BAHUN;
— He co3J1aBaTh KOH(JIUKTHbIE CUTyalluy Ha paboueM MecTe;
— HE CcoBepIlaTh JEWCTBUI, KOTOpbIE IUCKPEOUTHUPYIOT Mpodeccuo u
penyTanuio KOJuIerT,
— HE JIOIIYCKaTh KJIEBETY U PACIPOCTPAHEHUE CBEIECHUH, TOPOYALINX HHBIE
OpraHu3aluM U KOJUIer

3.4.2. TpynoBasi pyHkuus

AyIuT ¥ KOHTPOJIb B cepe 3aKymoK Yposerb
Hanmenosanue Kox | D/02.8 (TToypOBEHB) 8
KBaITU(UKAITAN
TTporcX oK IEHHE TPYLOBON Opurmman X 3aMMCTBOBAHO 13

GyHKIMN 7 OpHUTIMHANA




TpynoBbie 1elCTBUS

Heobxonumblie ymeHust

Heo0OxonuMble 3HaHUS

19

Kon Perucrpanuonsslii Homep
OpUTrHHasa poQeCCHOHATBHOTO CTaHIapTa

OcyIecTBiieHHe aHAM3a W OLEHKH PE3yJIbTaTOB 3aKYIOK, JIOCTHKCHHS
LeJIeN 3aKyIOK

OcyrecTBiieHHE TIPOBEPKH, aHATN3a M OIEHKA MHPOPMAIMH O 3aKOHHOCTH,
neinecoodpazHoctd, 00 O0OOCHOBAaHHOCTH, O CBOEBPEMECHHOCTH, 00
3G(GEKTUBHOCTH ¥ O PE3YIbTATUBHOCTA PACXOJOB Ha 3aKyIKH II0
TUTAHUPYEMBIM K 3aKITIOUCHHIO, 3aKTIOYCHHBIM M HCIIOJTHCHHBIM KOHTPaKTaM
O6o01enrne pe3yabTaTOB OCYILECTBICHUS SKCIEPTHO-aHATMTUYECKON U
UH(HOPMAITMOHHON JAEITeTbHOCTH

Pa3paboTka HOPMATHBHBIX WJIHM JIOKAJIBHBIX aKTOB B cdepe 3aKyloK, HX
aJanTamys ¥ U3BMEHEHHE B COOTBETCTBUH C M3MEHEHUSIMU 3aKOHO/IaTEIbLCTBA
Poccuiickoit @enepanuu B chepe 3aKynox

[IpoBenenre MIAHOBBIX MPOBEPOK B OTHONICHWH CYOBEKTOB KOHTPOJISI TIPH
OCYIIIECTBIICHUH 3aKYIIOK

[TpoBeeHre BHEIJIAHOBEIX MPOBEPOK B OTHOIIEHUH CYOBEKTOB KOHTPOJIS IIPH
OCYIIIECTBIICHUH 3aKYIIOK

Cocrapienue u 0(popMIICHHE OTYETOB TI0 pe3yJIbTaTaM MPOBEPOK TOKYMEHTOB
Hcrnonb30BaTh BBIUMCIMTEIBHYIO W HHYIO BCIIOMOTATCIIBHYIO TEXHHKY,
CpPEACTBA CBS3U U KOMMYHUKAITUH

OcCyIIecTBIIATh aHAIHM3 M OIEHKY Pe3yJIbTaTOB 3aKyIOK, JOCTH)KCHHS IIEJICH
3aKYIOK

OcymiecTBIATh MPOBEPKY, aHATU3 W OLECHKY WH(OpPMAaIMd O 3aKOHHOCTH,
menecooOpa3HoCTH, 00 O0OOCHOBAaHHOCTH, O CBOEBPEMEHHOCTH, 00
3G (PEeKTUBHOCTH © O PE3YJBTATHBHOCTH PAaCXOJIOB HaA 3aKylKH IO
IJIAHUPYEMBIM K 3aKITFOUCHHUIO, 3aKJIFOUCHHBIM U UCTIOJTHEHHBIM KOHTPAKTaM
O0600mare pe3ynbTaThl OCYIIECTBICHUS OSKCHEPTHO-AaHAIUTHYECCKOU H
HH)OPMAITMOHHOM IeATETLHOCTH

[IpoBOAMTH TJIAHOBBIE M BHEIIAHOBBIE MPOBEPKH B OTHOIICHHH CyOBEKTOB
KOHTPOJIS ITPH OCYIIECTBICHUH 3aKyITOK

TpeboBanusi 3akoHOAaTenbcTBa Poccuiickoit denepanun ¥ HOPMATUBHBIX
MIPaBOBBIX aKTOB, PETYIUPYIOMIUX ACATEIBHOCTh B Chepe 3aKyIOK

OCHOBBI  TPaXJTAHCKOTO, OIO/DKETHOTO, 3EMENBHOT0, TPYAOBOIO H
aJIMMHHUCTPATUBHOIO 3aKOHOAATEIHCTBA B YaCTU MPUMEHEHHS K 3aKyIIKaM
OCHOBBI aHTUMOHOIIOJILHOTO 3aKOHOIaTEILCTBA

3aKoHOMaTeIbHBIE 1 HOPMATHUBHBIC MTPABOBBIC AKTHI 10 HAJIOT000JI0KEHUIO
DKOHOMHYECKHE OCHOBBI MU OCOOCHHOCTH II€HOOOpPAa30BaHUS Ha PBIHKE IIO
HaIpaBJICHUSIM

OCHOBBI OyXTaNTepCKOTO y4eTa B YaCTH MPUMEHEHHS K 3aKyIKaM

OCHOBBI CTATHUCTUKH B YACTH MPUMEHEHUS K 3aKyIKam

OCHOBBI MEHEKMEHTA U YIIPABJICHHUS IIEPCOHATIOM

HopmatuBHbIE NpaBOBBIE aKThI, PErIaMEHTUPYIOIINE TMPOU3BOJICTBEHHO-
XO3SIUCTBEHHYIO U (PMHAHCOBO-PKOHOMUYECKYIO JIEATENHHOCTh OPraHUu3aliu
[Topsimox  ycTaHOBIEHUS IEHOOOpa3yromuX (aKTOPOB U  BBISBICHUS
Ka4eCTBEHHBIX XapaKTEPUCTHK, BIMIIOMIMX Ha CTOMMOCTH TOBAapoOB, padoT,
ycayT (TI0 HaMpaBIICHUSIM)

[Topsimox moAroToBKU U 0POPMIICHUSI OTYETOB, HOPMATHBHBIX JTIOKYMEHTOB,
BHECCHHMS U3MEHECHUI

[IpaBonpuMeHUTENbHAS TPAKTUKA B Cepe 3aKyIMOYHON AeATeTbHOCTH
Oco0eHHOCTH COCTaBIICHUS 3aKYIOYHOM TOKYMEHTAIUN

[IpaBuia aqMUHUCTPATUBHOTO TOKYMEHTOO0OpOTa
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KBanudukannonusie TpeOOBaHMUs, IPEIBIBIIEMBIC K CIICIIUATTUCTAM, YPOBHU
(moxypoBHM) KBaTH(HUKAIIUNA
HopmaTuBHBIE aKTBI M IOPSIIOK MTPOBEACHUS aTTECTAIUH /CEPTUDUKAIINH WITH
OIICHKH KBaTH(PUKAIUU paOOTHUKOB
Metoioioruss  NMPOBENEHUSI AKCHEPTU3bl  3aKyNOYHOM Mpoleaypel U
JOKYMEHTaIU!
[lopsinox cocTaBieHUs NOKYMEHTa B BUJIE 3aKIIOUEHUS 10 pe3yibTaTam
9KCIEPTU3BI 3aKYITOYHOM NPOIEAYpPhl U JOKYMEHTAI[UU
Metoionorust  MPOBENEHUS  AKCHEPTU3bl  COOTBETCTBUSA  PE3YJbTATOB,
IPEyCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM KOHTpaKTa
DTHKa JAETIOBOTO OOIICHUS U MPAaBUJIa BEJIEHUS ITEPETOBOPOB
JlucuuninuHa Tpyaa U BHYTPEHHHUN TPYIOBOM PaclopsIOK
TpebGoBaHus oxpaHbl Tpyaa
Hpyrue Heobxoumble aTHYECKHE HOPMBI:
XapaKTCPUCTHKHU — coOmoaaTh KOH(MUIEHITUATEHOCTh HH(OPMAIIHH;
— cOo0I0IaTh 3TUKY JI€JI0BOTO OOIIEHUS,;
— 3aHMMaTh AaKTHBHYIO TMO3UIMI0O B Oopbbe ¢ mnpodeccrnoHanbHOM
HEJI00pOCOBECTHOCTHIO,
— HE pasriamarb MaTepuaibl padounx HCCae0BaHuM;
— HE C03/1aBaTh KOH(QIMKTHBIE CUTyalluh Ha pabodeM MecTe;
— HE COBepIlaTh JAEUCTBUM, KOTOpbIE AMCKPEAUTHPYIOT mpodeccuio u
penyTanuio KoJuier,
— He JIOIIyCKaTh KJIEBETY U PaclpOCTPAHEHUE CBEICHUM, MOPOYAIUX UHbIE
OpraHu3aluy U KOJUIer

IV. CBenenusi 00 opranuzanmsx — pa3padéoTunkax npodeccuoHAJIbHOI0 CTAHAAPTA

4.1.0TBeTCTBEHHAsI OPraHU3AIUA-PA3PAOOTUNK

OI'BOY BIIO «Poccuiickas akageMusi HapOTHOTO XO3SMCTBA U TOCYIaPCTBEHHOMN CITYKOBI TTPH
[Ipesunente Poccutickoit deneparun» (PAHXul'C), ropox Mocksa

[IpopekTop ApedbeB JIMutpuii AnekcaHIpoBUY

4.2. HamMeHOBaHMsl OpPraHU3alMii-pa3padoTUYHKOB

1 ABTOHOMHas HCKOMMCPUCCKasa OpraHnu3anus Me)KI[I/ICI_[I/IHJ'II/IHapHHﬁ aKa,I[eMI/I‘leCKI/Iﬁ LHCHTP
COHAJIbHBIX HAYK ((I/IHTepI_ICHTp», ropona MockBa

2 | Beepoccuiickuii mpogeccuoHaNbHBIN COI03 paOOTHUKOB ayJUTOPCKUX, OIICHOYHBIX, IKCIIEPTHBIX
Y KOHCAJITUHTOBBIX OpraHu3aiuii, ropox Mocksa

1 O6mepoccuiickuii knaccuGuKaTop 3aHATUIA.

2 Obmepoccuiickuid KI1acCUPUKATOP BAIOB IKOHOMUIECKOH TeSTETFHOCTH.

3 Enunplil KBanu(pUKALMOHHBINA CIIPABOYHUK NOIKHOCTEN pYKOBOAMTENEH, CHENUATIMCTOB U IPYIUX CIIYKAIMX.
4 O6wepoccuiickuil knaccudukarop npodeccuii pabodux, JOKHOCTEH CIIyKalUX U TapU(pHEIX Pa3psIoB.



